AIMUHUCTPALUA MYHULIMTTIAJIBHOT'O ObPASOBAHUA
«BSI3EMCKH U PAMOH» CMOJIEHCKOM OBJIACTU

ITOCTAHOBJIEHUVE
oo /8. 43 2 N A4y
r. Bsasema
0]§) YTBEPKAECHUU rnopsiaka
pa3paboTKu u YTBEPKIECHUS

AIMHUHUCTPATUBHBIX pEerjiaMCHTOB
IIpE€ao0CTaBJICHUA MYHHUIIUITAJIbHBIX

yCIIyT

B coorBerctBUM ¢ @enepanbHbiM  3aKoHOM oT 27.09.2010 Ne 210-®D3
«O0 opraHu3zauMu TPEeIOCTaBACHUS TOCYIAPCTBEHHBIX M MYHMUMIIAJbHBIX YCIYI» U B
LIeJIIX pealn3alMd MEPONPUITHIl MO pa3paboTKe M YTBEPXKACHUIO adMMHUCTPATUBHBIX
perjaMeHTOB TMPeAoCTaBIeHUs MYyHUIIMNAIbHBIX YCIyT

AIMMHUCTpaLMsI ~ MYHUUMIIAIBHOTO  oOpa3oBaHusi  «BsizeMckuii  paiioH»
CMOJIEHCKOM 00J1aCTH MOCTAHOBJISET:

I. VYtBepmutry mnpunaraembiii  Ilopsimok  pa3pabOTKM M YTBEPKIAECHUS
aIMUHUCTPATUBHBIX PEIIAMEHTOB MPENOCTABICHUSI MyHULIMITAIIbHBIX YCIIYT.

2. 3amecturensaM [aBpl AIMUMHUCTpALMM MYHMLMNOAJbHOTO OOpa30BaHMS
«Bsizemckuit  paitoH»  CMoJIeHCKOM  00jlacTh,  PYKOBOIMTENSIM  CTPYKTYPHBIX
rnoapasaejeHuii AIMUHUCTpALIMY MyHULMNAIbHOTO 00pa3oBaHusl «BszeMckuit paitoH»
CMmoneHcKkoi 00jlacTM 00ecneyuTh IPOBEAEHUE HEOOXOAMMBIX SKCIEPTU3 IPOEKTOB

AIMHUHHUCTPATUBHBIX PEIrJIaMCHTOB, IIOCJIC ux YTBCPKICHUA OCYHICCTBUTD
HEOO0XOIUMBIN KOHTPOJIb 1o BHECAPCHUIO n MOHUTOPUHTY IIPUMCHCHUA
AIMHUHHUCTPATUBHBIX PErjiaMCHTOB B COOTBCTCTBUM C I[CflCTBYIOIHHM
3aKOHOOATCJIbCTBOM.

3. Hacrosiiee nmoctaHOBJIEHHWE TTOMIEXKUT OMYOJIMKOBAaHUIO B ra3ere «BsizeMckuii
BECTHUK», BCTYMaeT B CUJYy C MOMEHTA €ro MoAnvcaHusl, KpoMme abd3aia 2 NoamyHKTa 0),
abzaleB 3,4 ToOANMyHKTa €) IyHKTa 2.5., KoTopble BcTymaroT B cwiy ¢ 01 wurons
2011 rona.

4. IlocraHoBiaeHue I'aBbl MyHULIMIIAJILHOTO OOpa3oBaHusl «Bs3zeMckuil pailoH»
CMmoneHckoit obiactu ot 11.01.2009 2K 2 «O mnopsinke pa3pabOTKM U YTBEPXKICHUS
aIMUHUCTPATUBHBIX  pErJaMEHTOB  WCIIOJHEHWS ~ MYHMUMIAAbHBIX  (YHKIMIA
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(TpegocTaBleHUs  MYHMUMITATBHBIX  YCIYT) AIMUHHUCTpaUMEl  MYHUIIAIIAJTBHOEO
obpasoBanus «Bssemckuit paiion» CMOJIEHCKOI 00acTi» NMPU3HATh YTPAaTUBIIUM CUJTY

5. KoHTpomb 3a WCNOJHEHWEM IaHHOTO IIOCTAHOBIICHMWSI BO3JOXHUTHL Ha
VIIPaBISIONIETO JejJaMu AIMWHUCTpaLMA MYHUIIATIAJBHOTO OoOpa3oBaHus «Bszemckumit
paiioH» CmoneHckoit oonactu CH. datosa.

I'maBa AgMuHUCTpaLU
MYHMLUNATbHOTO 00pa30BaHuUs
«Bsizemckuit paiton» CMoNeHCKOI 0bacTh . N\ AT W.B. lemunosa

«
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YTBEPXJIEH

IMOCTaHOBJIEHUEM AIMUHUCTPALINU
MYHUIIMIIAIBHOTO 00pa3oBaHus «BsizeMckuii paitoH»
CMOJIeHCKOI1 001acTh

ot 18.03.2011 Ne224

IMOPAJTOK
Pa3paboOTKM U yTBEPKIAEHHUS aJIMUHUCTPATHBHBIX PErIaMeHTOB
NMpeIOCTABJIEHUS MYHUITUNAJIBHBIX yCJIYT

/. Obwue nonroxcenus

1.1. Hacrosiuii [Topsimok pa3pa®oTKu 1 yTBEPXKASHUSI aAMUHUCTPATUBHBIX PErJIaMEHTOB MPeJ0CTaBICHUS
MYHUILIMIIAJIBHBIX YCIyT (maiee - Ilopsmok) paspadoraH B cooTBeTcTBUU ¢ PemepanbHbBIM 3akoHOM oT 27.07.2010
Ne 210-®3 «O6 opraHM3alMU TPEeJOCTaBAEHUS] TOCYIAPCTBEHHBIX M MYHUILIMIIAJbHBIX YCAYr» U yCTaHABIMUBAET
TpeboBaHUsI K pa3paboTKe M YTBEPXKICHWUI0O AIMUHUCTpallMeil MyHMUMMNaJIbHOTO oOpa3oBaHus «Bszemckuii
paiioH» CMOJIEeHCKOI 00J1acTU aIMMHUCTPATUBHBIX PErJIAMEHTOB TMPENOCTaBIeHUS MyHULIMIAIbHBIX YCIYT (fajiee
- aIMMHUCTPATUBHbIN PETrJaMeHT).

1.2. AIMUHUCTpaTUBHBI perIaMeHT - 3TO HOPMATMBHBIM TMPaBOBOI akKT, yCTaHABJIMBAIOIIMI TOPSIOK
MPENOCTaBIeHUS] MyHULIMITAJILHON YCAYTU U CTaHAApT MPenoCcTaBlIeHUs] MyHULIMIIAbHOW YCIIyTH.

1.3. AIMUHUCTPATUBHBIN perjaMeHT yCTaHABIMBAET CPOKM U MOCAEAOBATEbHOCTh aAMUHUCTPATUBHBIX
MpoLeayp U aAMUHUCTPATUBHBIX AeHCTBUI AIMUHMCTpALlMM MYHUIIMIIAJILHOTO 00pa3oBaHMs «BsizeMckuil paiioH»
CMoeHCcKOl 006iacTu (najee Mo TeKCTy - AIMUHUCTpalus MYHULMIAJIbHOTO OOpa3oBaHUs) M €€ CTPYKTYPHbBIX
MojApasaeNeHuii, TOpsSI0K B3aMMOIEWCTBUS MEXIY €€ CTPYKTYPHBIMM TOApa3NeleHUsIMU W AOKHOCTHBIMU
JUIaMU, a TakXKe B3auMOAEMCTBUE AIMMHUCTpAMM MYHULMIAJIbHOTO 0O0pa3oBaHUsl ¢ (U3NYECKUMU WIN
OpUANYECKUMU JIMLIAMU (ajiee - 3asiBUTENIM), OpraHaMy TOCYIapCTBEHHOM BJIAaCTM M MHBIMM OpraHaM{d MECTHOTO
caMOYTIpaBJIeHUsI, a TAKXKe YUPEXKISCHUSIMUA U OpraHU3allMsIMU MPY MPeJOoCTaBIeHUU MYHULIUTAIbHOM YCIIyTH.

14.  AAMuHMCTpaTMBHbIE  peIIaMeHTbl  pa3padaTbiBalOTCS  CTPYKTYPHBIMU  TOApa3neieHus MU
AIMMHUCTpAllUM MYHMIIMIIATBHOTO 00pa3oBaHusi, K cdepe OesATeIbHOCTH KOTOPbIX OTHOCHUTCSI WCIOJHEHUE
COOTBETCTBYIOLIEH MYHULMIATbLHON YCIyTH.

1.5. AAIMUHUCTpaTUBHBIE PETJIAMEHTHI TMOMAJIeXaT OMyOJMKOBaHUIO B CPEICTBaX MAacCOBOW MHGbOpPMaLUM B
COOTBETCTBUU C 3aKOHOJaTeIhCTBOM Poccuiickoit Peaepainu o 1ocTyne K MHOOPMaLUU O AEITEIbHOCTU OPTaHOB
MECTHOTO CaMOYIIpaBJIEHUSs, a Takke pa3MelnaloTcs B ceT MHTepHeT Ha obUIIMaIbHbIX caiiTax AIMUHUCTpaLMKU
MYHULMIMAILHOTO  O0pa3oBaHUsI Y MYyHULMMNAIbHBIX  YYPEXACHWH, YJYacTBYIOIIMX B  MpPedOCTaBICHUU
MYHULMIIAILHON YCAYTH, B PETMOHAIBHOM TIOpTajie TOCYNApCTBEHHBIX U MyHULIMTATbHBIX YCIYT.

1.6. TekcTBl aIMWHUCTPATUBHBIX PETTIAMEHTOB Pa3MEINAlOTC B MECTaX MPEemoCTaBICHUS MYHHUIIUITATBHBIX
YCIIYT.

1.7. Tlpu paspaboTKe aAMUHUCTPATUBHBIX PETIAMEHTOB MpeAycMaTpUBaeTCs ONTUMU3ALMs (TIOBbIIICHUE
KayecTBa) MpeAoCTaBlIeHUs] MyHULUMATbHbBIX YCIYT, B TOM YHCIE:

a) yrnopsiioueHue aAMUHUCTPATUBHBIX MPOLEAYP U aAIMUHUCTPATUBHbBIX IeCTBUIA;

0) ycTpaHeHHe M30BbITOUHBIX aAIMUHUCTPATUBHBIX MPOLENYp U aAMUHUCTPATUBHBIX NEMCTBUIA, €CIU 3TO HE
MPOTUBOPEUUT HOpMaM (hbeiepaibHOTO U 00JACTHOTO 3aKOHOAATENbCTBA, MYHUIIMITAJLHBIM MTPABOBBIM aKTaM;

B) COKpalleHWe KOJIMYECTBA [OKYMEHTOB, TIPEACTaBASEMBbIX 3asBUTENSIMUA ISl  TIPEJOCTaBJICHUS
MYHUIMNATBHON YCIYyTM, TPUMEHEHHe HOBBIX (POPM ITOKYMEHTOB, IO3BOJSIONIMX YCTPAHUTh HEOOXOIMMOCTB
HEOJAHOKPATHOTO MPEAOCTaBIEHUS] WACHTUYHOW WH(OpMalMK, CHUXEHUE KOJMYecTBa B3aMMOIEHCTBUIA
3asiBUTEJIE C JOJKHOCTHBIMU JIMIIAMU, UCIIONb30BAaHUE MEXBEJOMCTBEHHbBIX COTJIACOBAHUM TMPU MPENOCTaBICHUMN
MYHULMIAIbLHON yciyru 0e3 ydacTusi 3asBUTeNiss, B TOM 4YHCJIEe C MWCIOJb30BaHUEM WHGMOPMALMOHHO-
KOMMYHMKAIIMOHHBIX TEXHOJIOTHIA;

I') COKpalleHWe CpoKa MPeloCTaBIeHUs] MyHUITUMTIATbHOMN YCIyTH, a TaKXKe CPOKOB MCIIOJHEHUST OTIEIbHbIX
aIMUHUCTPATUBHLIX MPOLEAYP M aAMUHUCTPATUBHBLIX NEHCTBMA B paMKaX IPENOCTABIEHUA MYHULMIAIbHOM
yCIyru;

) yKazaHMe 00 OTBETCTBEHHOCTM [OJDKHOCTHBIX JIMII 3a COOMIONEHUE UMU TpeboBaHMI
aIMUHMCTPATUBHBIX PETJIAMEHTOB TIPU BBIMIOJHEHUM aIMUHUCTPATUBHBIX MPOLEAYp WIM aIMUHUCTPATUBHBIX
JNCUCTBUIA,

€) MpenocTaBlIeHue MYHUITUIIAILHOM YCIYTU B 3JIEKTPOHHOU opMe.
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2. Tpebosanus Kk AOMUHUCMPAMUBHbIM PeeiaMeHmam

2.1. HaunmeHoBaHWe aIMWUHUCTPAaTMBHOTO  perJIAMEHTAa JOJKHO  CcolepXaTh  HAaWMEHOBaHUE
MYHULMNAIBHONA YCITYTM B COOTBETCTBMM C HOPMATHUBHBIM IPABOBBIM aKTOM, KOTOPBIM IPEAyCMOTpEeHa Takas
MYHUIATIAJIbHAS yCIIyTa.

2.2. B agMWHHCTPAaTWBHBIX pErJIAMEHTaX HE MOTYT YCTAaHABIUBATHCS TTOJTHOMOYMSI CTPYKTYPHBIX
nojpa3nefeHnii ATMUHUCTPAlUM MYHUIIUTATLHOIO O0pa30BaHUS U MYHULIMITAIBHBIX YUPEXIECHU, Y4aCTBYIOIIUX
B MPENOCTaBICHWUM  MYHUIUNAIbHBIX YCIAYT, HE  TMPeAyCMOTpEeHHbIe denepaTbHbiIM U  OOJACTHBIM
3aKOHOAATEIbCTBOM, MyHUIIUNAIbHBIMU MPABOBBIMU aKTaMU, a TAaKXKE OTPAHUYEHUSI B YACTU peaiu3alluv TMpaB U
CcBOOOJ rpaxk/iaH, MpPaB U 3aKOHHBIX NHTEPECOB KOMMEPUYECKNX U HEKOMMEPUYECKNX OpraHU3alnii, 32 UCKITIOUEHUEM
clydyaeB, KOTIJa BO3MOXHOCTb M YCJIOBUSI BBEIEHUSI TaKMX OTpaHWYEHUM MPSIMO MPEeayCMOTPEHBbI NEUCTBYIOIIUM
3aKoHoaaTebcTBOM Poccuiickoit Denepariuu.

2.3. CTpykTypa aiMWUHUCTPATUBHOIO pErJIaMEHTa JOJIKHA COAepPXaTh pa3eibl, yCTAHABIUBAIOIINE:

1) ob1Ire MoJIoKEeHUS,;

2) cTaHAapT OPeIOoCTaBIEHUsI MYHULIMTIAbHOMN YCIYTH;

3) cocrtaB, TOCEAOBATEIBHOCTh U CPOKW BBIMOJIHEHUS aAMUHUCTPATUBHBIX MPOIENyp, TPeOOBaHUS K
TOPSIIKY UX BBITIOJIHEHUSI, B TOM YUCJIE OCOOEHHOCTU BBIMIOJHEHUST AAMUHUCTPATUBHBIX MPOLEAYP B 3JEKTPOHHON
dbopwme;

4) (opMBI KOHTPOJISI 32 UCTIOJTHEHUEM aIMUHUCTPATUBHOTO PETJIAMEHTA;

5) nmocyneOHbI (BHECYIEOHBIN) MOPSIAOK OOXanoBaHUS PpEIICHUN W neucTBuii (O6e3neiicTBus) opraH
MPEIOCTABISIIONIETO MYHULIMTIATBHYIO YCIYTY, a TaKXKe MOKHOCTHBIX JIUI[ WX MYHUIIUTIATbHBIX CITyXKallUX.

2.4. Pazgen «O01IMe MOJOXEHUS» COOSPXKUT:

1) mpenMeT peryJupoBaHUsI aAIMUHUCTPATUBHOTO PETJIAMEHTA;

2) cBemeHUsI O CIEIMATbHBIX TEPMUHAX, WUCMOJb3YEMbIX B AAMUHUCTPATUBHOM peErJIaMeHTe (TpU UX
HaJIW4YUM);

3) omucaHue 3asBUTENEH, a Takke (PU3NYECKUX U IOPUIUYECKUX JINL], UMEIOIINX MTPAaBO B COOTBETCTBUU C
denepatbHbIM 1 OOJJACTHBIM 3aKOHOAATEILCTBOM, MyHUIIUNATbHBIMU HOPMATUBHBIMU MPAaBOBBIMU aKTamMu JU0OO B
CWJIy HalleJeHUsT WX 3assBUTEJISIMU B TIOPSIIKE, YCTAHOBIEHHOM (elepaibHbIM U OOJIACTHBIM 3aKOHOJATEbCTBOM,
MOJHOMOYUSIMU  BBICTYNaTh OT WX WMEHW TMpU B3aUMOJEWUCTBMU C AIMWHUCTpalMEd MYHUILIMITAITLHOTO
o0pa3oBaHMsI, WHBIMA OpraHaMW MECTHOTO CaMOYIPABJCHWSI W OpraHu3alusIMU TpU MPEAOCTaBIECHUN
MYHULIMTTATBHOU YCITYTH;

4) TpeboBaHUS K TIOPSIAKY UH(POPMUPOBAHUS O TIOPSIAKE MPEAOCTABICHUSI MYHULIMITAbHOW YCIIyTU, B TOM
YUce:

- wuHpopmMalusg O MecTaX HaxoXIeHusi U Tpaduke paboTel AIMUHUCTPAUUU MYHULIUITATBHOTO
00pa3oBaHUs, €€ CTPYKTYPHBIX MOAPA3JAEICHUSX, O NPYTMX TOCYIAPCTBEHHBIX U MYHULMIAJIbHBIX OpraHax u
OopraHuzanusx, obpalleHue B KOTOpble HEOOXOAUMO sl MPEIOCTAaBIEHUS MYHULIMIIAJbHOW YCIyTU, a Takxke
MHOTO(DYHKIITMOHAJBHBIX [IEHTPOB MPEIOCTABICHUSI TOCYNAPCTBEHHBIX U MYHUIUMNAIBHBIX YCIYT (MPU HAIUYUU
MHOTO(PYHKIIMOHAJIBHBIX ~ IIEHTPOB  TIPEAOCTABJICHUSI  TOCYNAPCTBEHHBIX W MYHUIIMOAIbHBIX  yen}
00CIYXMBAIOLIUX COOTBETCTBYIOIIYIO TEPPUTOPUIO); -

- cOpaBoYHble TeneoHbl AIMWUHUCTPALIMA MYHUIIMIIAIBHOTO O0pa3oBaHUsI, €€ CTPYKTYPHBIX
TMOJpa3e/IeHN, TPENOCTABISIOIINX MYHUIIMNAIbHYIO YCIYyTy, OpPraHu3aluii, Y4acTBYIOIIUX B MPEIOCTaBICHUU
MYHULIMTIAJIbHON YCITyTH;

- aapeca o@UIMAIbHBIX CAaWTOB AJMUHUCTPAIIMA MYHUIUNATLHOTO OOpa3oBaHWsI, OpTraHU3alUM,
YYaCTBYIOIIMX B MPEIOCTABICHUM MYHUILIMIIAIBHOU YCIyTu, coaepXailire WH(GOPMAIUI0 O MpPEeAOCTaBIEHUN
MYHULMNAIBHON YCIYTU, YCIyraX, HEOOXOAUMBIX U 00SI3aTeIbHBIX AJIST TIPEAOCTABICHUSI MyHUIIUTIAIBHON YCIIyTH,
ajipeca MX 3JIEKTPOHHOM MOYTHI;

- TIOPSIIOK MOJydyeHUs] MH(MOPMALIMK 3asiBUTENISIMU TI0 BOITPOCaM IMPEeNOCTaBIeHUs] MyHULIMTIAIbHON YCIIYTH,
YCIIyT, HEOOXOAMMBIX W 0O0S3aTeNIbHbIX JUISI MPENOCTABICHUS MYHUIUNAIbHBIX YCIYr, CBEACHUW O XO#ie
MPEIOCTABICHUS YKa3aHHbBIX YCIYT, B TOM YMCJIE C UCMOJb30BAHUEM PETMOHAIBHOIO MOPTaJia TOCYAAPCTBEHHBIX U
MYHULUTTATBHBIX YCITYT;

- TOPSNIOK, (popMa U MECTO pa3MENIeHUsT YKa3aHHOU B HACTOSIIEM MOAMYHKTE WH(pOpPMALIUU, B TOM YHUCIIE
Ha CTeHJaX B MeCTaX MpPEeIOCTaBICHUSI MYHUIIMIMAIBHOW YCIYTU, YCJIYT, HEOOXOAUMBIX W 00S3aTENbHBIX IS
MPEeNOCTaBACHUSI MYHULIMTIATbHOU YCIYTH, a Takke B ceTu MHTepHeT Ha o(UIManbHBIX caiiTax opraHa MECTHOTO
CaMOYIpaBJIeHUsI, MPEAOCTABISIONIEr0 MYHULIMITAIIBHYIO YCIYTY, OpraHW3aluid, y4acTBYIOIIUX B MPEIOCTABICHUN
MYHULIMTTATBHOU YCITYTH.

2.5. Pasznen «CraHoapT MpeaOCTaBICHHUsSI MyHULIMTAIBHOM YCIyTri» COCTOMT M3 CIEAYIOIIMX MOAPA3/Ie/IOB!

a) HaMMEHOBAHWE MYHUIIMITAILHOU YCIIYTH; '
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0) HaMMeHOBaHHE OpraHa MECTHOTO CaMOYIIPABJICHUS, TPEIOCTABISIONIETO MYHUIIUTIANIBHYIO YCIYTY.
Ecimn B TipemocTaBIeHMM MYHUIIUTIANIBHOM YCIYTHM YYacTBYIOT WHBIE OpraHbl MECTHOTO CaMOYIIPAaBICHUS,
MYHULIMITATbHBIE TIPSONpPUATAS W YIPEKIEHUs, TO YKa3bIBAlOTCS BCE OpraHM3alnH, oOpallleHhe B KOTOpBIE
HeOOXOIMMO IUTS TIPEIOCTaBICHUS MYHHUIIMITATBHON YCITYTH.

B manHOM mompasmene TakKe YKasbIBaIOTCA TpeOoBaHUS IMyHKTa 3 cTrathu 7 PDemepalbHOTO 3aKOHA OT
27.07.2010 Ne 210-®3 «O6 opraHM3alMMd MPENOCTABICHUS TOCYIapCTBEHHBIX M MYHULMMAIbHBIX YCIyIr», a
MMEHHO YCTaHOBJICHHE 3alpeTa TpeOoBaTh OT 3asdBUTENS OCYIISCTBICHMs ICHCTBHII, B TOM YHCJIE COTJIACOBAaHWIA,
HEOOXONMMBIX IS TIOJMYYeHWS MYHUIIMTIAIBHON YCIYTM M CBSI3aHHBIX C OOpallleHWeM B OpraHBl MECTHOTO
caMOyTIpaBJIeH!sI, OpTaHW3alliy, 3a MCKIIOYCHHEM ITONYYeHMs YCIYT, BKIIOYEHHBIX B IEepeYeHb YCIYT, KOTOphIe
SIBJIAIOTCST HEOOXOMMMBIMH WM OO0sI3aTEeIBHBIMU [UIA TIPEHOCTABICHUS MYHHMIIMTAIBHBIX YCIYT, YTBEPXKICHHBIMN
HOPMAaTHBHBIM TIPAaBOBBIM aKTOM TIPEICTaBUTEIFHOTO OpraHa MECTHOTO CaMOYIIpaBICHMS.

B) pe3yJbTaT MPEIOCTaBICHNUs MYHHUIIMITATBHON YCITYTH;

T) CPOK IIPEIOCTABIEHHs] MyHULMIIANBLHOM YCIyTU, B TOM YHUCIE C Y4ETOM HEOOXOAMMOCTHM OOpalleHus B
OpraHM3alMM, yYacTBYIOIUME B  TPENOCTABIEHMM  MYHULMNAILHOW  YCIYTM, CPOK  IPUOCTAHOBJIEHMS
MpeNoCTaBIeHUs] MYHULIMIAJIbHONW YyCIAyTM B Clydae, €cCld BO3MOXHOCTb IPUOCTAHOBJIEHUSI TMPELyCMOTpeHa
3aKOHOmaTeNbCTBOM  Poccuiickoii ®Demepanuu, CpoKW BbIDAuM (HANpaBICHWS) TOKYMEHTOB, SIBJISIIOIIMXCS
PE3yIbTaTOM TIPEIOCTABICHUS MYHUIIWIIAIBHON YCITYTH;

II) TIPaBOBBIC OCHOBAHMS IS TIPEIOCTABICHMS MYHUIIUTIAIBHON YCIyTH;

€) MCYEPIBIBAIOINUI IepedeHb TPeOYEMBIX OT 3asBUTENEH MTOKYMEHTOB, HEOOXOOVMBIX B COOTBETCTBUU C
3aKOHONATETLHBIMA WM WHBIMU HOPMATHBHBIMU TIPaBOBBIMHA aKTaMH IUTS TIPEIOCTaBICHUS MYHHIIMTIAIBLHOMN
VCIIYTH, YCIYT, HEOOXOMMMBIX M OO0S3aTeNbHBIX I TIPENOCTABICHMS MYHHUIIMIIAIBHOW YyCIyru. B maHHOM
TTonpasaesic TakKe YKa3bIBAIOTCS CIOCOOBI IONYIeHUST TOKYMEHTOB 3asBUTEIAMHU (B TOM YHCJIe B 3JIEKTPOHHOM
dopMe) M TIOPSAMOK WX TIpeAcTaBieHWs. bmaHku, GopMBl 3asBIcHUI, OOpaIlleHWi, YBEHOMIIEHWN W WHBIX
MOKYMEHTOB, 3allOJHSEMBIX W  TIOJaBacMbIX 3asgBUTENIeM, TIPUBOMATCA B  KauyecTBe MPWIOKEHHA K
aIMUHHUCTPATHBHOMY pPerJIaMEHTY.

B manHOM Trompaszesie TakKe YKa3bIBAIOTCS TpeOoBaHUS TMYHKTOB 1 u 2 crathm 7 PemepalbHOTO 3aKOHA
ot 27.07.2010 Ne 210-®3 «O6 opraHu3aly IIPEIOCTABICHUS TOCYITAPCTBEHHBIX M MYHMIIWMAJBHBIX YCIyI», a
MMEHHO, YCTaHOBJICHHE 3aIipeTa TpeOOBaTh OT 3asSBUTEIIS:

- TIPEmOCTaBJICHUS ITOKYMEHTOB M WHGhOPMAIIMN I OCYIIECTBICHMS NEWCTBUIA, TPEIOCTaBICHUE WU
OCYIIECTBICHNE KOTOPHIX He MPEIyCMOTPEHO HOPMATUBHBIMH IPABOBBIMU aKTaMM, PETYIHPYIOIIMMM OTHOIICHWS,
BO3HHUKAIOIINE B CBSI3U C MPEIOCTaBICHNEM MYHUIIUTAIBLHOUW YCIYTH;

- TIpeNOCTaBICHUSI NTOKYMEHTOB M WH(MOpPMAIlMMA, KOTOphIE HAXOmATCS B pACIOpPSDKEHWHM OpPraHoB,
MPEIOCTABIAIONINX ~ MYHUIIMTIANBHBIE ~ YCIYTM, WMHBIX TOCYOApCTBEHHBIX OpPraHoOB, OpPraHOB  MECTHOTO
caMOYTIpaBJIeHUsI, OpTaHU3AlINiA, B COOTBETCTBUM C HOPMATHMBHBIMU TPAaBOBBIMU aKTaMU Poccuiickoii Penmeparnu,
HOpPMaTHBHBIMU TIPaBOBBIMHU aKTaMH CyObeKTOB Poccuiickoit Denepalii, MyHUITUTIATBHBIMU TPABOBBIMU aKTaMM.

3K) MCUEPIBIBAIOIINI TIepeUeHh OCHOBAaHMIA IJIsI OTKa3a B IIpHeMe JTOKYMEHTOB, HEOOXOIMMBIX IUIS
MPENOCTABIECHUSI MYHULMIIAIbHOW YCIIYTH;

3) WMCYEPIIBLIBAIONINI IepedeHb OCHOBAHWM [UIA TIPUOCTAaHOBJICHWS W (MJIM) OTKa3a B IPEdOCTaBICHUU
MYHMIIMTIAIBHOM yciyru. B ciyyae OTCYTCTBMSI TaKMX OCHOBAaHWiA cjelyeT NpsMO yKa3aThb Ha 3TO B TEKCTe
aIMUHMCTPATUBHOTO perjlaMeHTa;

1) TlepedeHb YCIYT, HEOOXOMUMBIX M OOS3aTeNIbHBIX IS TIPEIOCTaBIeHNST MyHWITUIAIBLHON YCIYTH, B TOM
YHUClie CBeNeHUS O MOKYMeHTe (IOKYMEHTaX), BBITaBaeMOM (BBIIaBaeMbIX) OpTaHMU3AIUSIMH, yJaCTBYIOITUMU B
TIPEIOCTaBJICHNH MYHHIIMITATHHON YCITyTH;

K) pa3Mep TUIAaTHl, B3MMaeMOMl ¢ 3assBUTENS TP MPEIOCTABICHUN MYHUILIMITAILHON YCIYTH, W CIIOCOOHI ee
B3WMaHMs B CIIy9asx, IPeTyCMOTPEHHBIX (hemepadbHBIMA 3aKOHAMM, TMPUHUMAEMBIMH B COOTBETCTBUU C HUMH
WHBIMA HOPMAaTMBHBIMH TIpaBOBBIMHM akTamMu Poccuiickoit ®demepanmy, HOPMATUBHBIMU TIPABOBBIMM aKTaMHU
CMoJIeHCKOM 061acTH, MYHUIIUTIATLHBIMA TIPAaBOBBIMU aKTaMU;

JI) MaKCUMAaJTBHBI CPOK OXMITAHWS B O4epedy MpH Iofade 3ampoca O MPEemOoCTaBICHUH MYHUIIUITATBHON
VCIIYTH W TIpY TIOJIY4eHUU pe3yabTaTa MPEeIoCTaBIeHUS MYHUIIMITATBLHOW YCITYTH;

M) CpOK pErMCTpalldd 3ampoca 3asBUTENST O TIPEHOCTaBJICHWM MYHWUIMIIAIBLHON YCIYyTH, YCIyTU
OpraHM3alluy, YIaCcTBYIOIIEH B MPEIOCTaBICHUN MYyHMIIMIIAILHON YCIyTH, B TOM YHUCIIE B 3JIEKTPOHHOM hopme;

H) TpeOOBaHMS K TTOMEIICHHUSIM, B KOTOPBIX MPEIOCTABIIAIOTCS MYHUIIUITATBHBIC YCIYTH, K 31y OKUITaHU,
MecTaM TS 3aIfOJTHEHWST 3allpOCOB O TPEIOCTABICHMHM MYHWUIIWITATBHON YCIYTH, WHGOPMAIIMOHHBIM CTEHIAM C
oOpasllaMM WX 3aloJHEHUsT U TepeyHeM JIOKYMEHTOB, HEOOXONUMbBIX MJis1  TPENOCTaBAEHUS  KaXIoi
MYHUIIATIATLHOM YCITyTH;

0) TTOKa3aTeIW JOCTYITHOCTH M KadecTBa MYyHMIMIAIBHBIX YCIYT (KOJMYECTBO B3aMMOMCHCTBUI 3asBUTEISA
C IOKHOCTHBIMHU JIMIIAMM TIPH  TIPEIOCTABICHUM MYHUIIMTIAIBHONM YCIAYTM W WX  TIPOTOJIKUTEIHHOCTD,



¢ \
BO3MOXHOCTb TOJIy4eHUS MYHULIMIAJIBHOM YCIYTM B MHOTO(PYHKIIMOHAJIBLHOM IIEHTpPEe IIpeaocTaBiIeH™
TOCYIapCTBEHHBIX M MYHULWMAJIBHBIX YCIYT, BO3MOXHOCTb TMOJYYeHUs WH(OpMAIMU O XOIe MNpPEeAoCTaBICHUX
MYHULUTIAJBHON YCIYTH, B TOM YHCJIE C UCIOIb30BaHUEM MHMOPMALIMOHHO-TEJIEKOMMYHMKAITMOHHBIX TEXHOJIOTUIA
Y UHBIE TTOKA3aTeIN KauyecTBa U JOCTYITHOCTH MPENOCTaBICHUS MyHULIUIAIBHOMN YCIYTH);

1) WHbIe TPeOOBAHUSI, B TOM YHUCJIE YIUTHIBAIOIIE OCOOCHHOCTHU TPEIOCTABICHUSI MyHULIUTIAIBHBIX YCIIYT
B MHOTO(YHKIMOHAJIBHBIX IIEHTPaX W OCOOCHHOCTU MPEAOCTaBICHMS MYHULMIAIbHBIX YCIYT B 3JEKTPOHHOI
dopmMme.

2.6. Pasmen «CocTaB, mMOCIemOBaTeIbBHOCT W CPOKU BBHINIOJHEHUS aAIMWHMCTPATUBHBIX MPOLELYP,
TpeOOBaHUS K TIOPSOKY WX BBIMOJHEHUsS» COCTOMT U3 TIOAPA3[e/ioB, COOTBETCTBYIOIIMX KOJIUYECTBY
aIMUHUCTPATUBHBIX TPOLIEAYP - JIOTUYECKM 000COOJECHHBIX MOCIEI0BATEIBHOCTEH aIMUHUCTPATUBHBIX NEUCTBUIA
MpU  TIPEJOCTABICHUM MYHULWIMAJBbHONW YyCIYyTM, B TOM 4YHCJE YCIYyT, HEOOXOAMMBIX U 00SI3aTeJIbHBIX IS
MPENOCTABICHUSI MYHULIMTIATbHON YCIyTM, WMEIOIIMX KOHEUHBIM pe3yJbTaT M BBIIEISEMBIX B paMKax
MPEIOCTABICHUSI MYHUIIUTIATbHON YCITYTH.

2.6.1. B Havane pasgena ykasblBaeTCSl HCUYEPIBIBAIOIIMI TepeYeHb aaMUHUCTPATUBHBIX MPOLELYp,
comepXKalluxcsl B yKa3aHHOM pasjelie.

YKazaHHBIN pa3nen JOJDKEH TakXkKe CoaepXKaTh MOPSIIOK OCYIIECTBICHUS B BJIEKTPOHHOU (opme, B TOM
qJycjae C MCIOJIb30BAHMEM PETrMOHAIBHOTO TOpTajia TOCYIAPCTBEHHBIX WM MYHULMMNAIBHBIX YCIYT, CISTYIOLINX
aIMUHUCTPATUBHBIX MPOLIEAYP U aIMUHUCTPATUBHBIX TEHCTBUIA:

a) TpenocTaBliecHHEe B YCTAHOBJICHHOM IIOpSAKe WHGOPMALMKU 3asgBUTSISIM U oOOecreueHue AOoCTyma
3asBUTEJICH K CBEACHUAM O MYHUIWITAJbHBIX YCIYTax;

0) Tmomaya 3adBUTEIEM 3alpoca U WHBIX JOKYMEHTOB, HEOOXONUMBIX [UIA IIPEJOCTAaBICHUA™"
MYHUIIUTIAJILHOM YCIyTH, U TIPHEeM TaKMX 3aIrpoca 1 JOKYMEHTOB;

B) MOJydeHME 3asiBUTENIEM CBEICHUI O XO/e BBIMOJHEHMS 3aIpoca O MPedoCTaBICHUU MYHMIIUIIAIbHOM
YCIIYTH;

r) B3aMMOJEKMCTBUE OpraHa MECTHOTO CaMOYIpaBJICHUsS, MPeIOCTaBISAIONIET0 MYHHMIIUIIAJBHYIO YCIIYTY, C
WHBIMA OpraHaMu TOCYJIapCTBEHHOM BJIAacTM, OpraHaMM MECTHOTO CaMOYIpaBJIeHUs, OpraHU3alMsIMU,
YUYACTBYIOIIMMU B TPEAOCTABICHUM MYHMIIUIIATbHBIX YCIIYT;

1) TIOJydeHHe 3asBUTEIEM pe3yibTaTa IPEIOCTABICHUSI MYHUILIMIAIBLHOW YCIYIU, €ClId HMHOE He
YCTaHOBJICHO (hefepaibHBIM 3aKOHOM;

€) UHbIe IeHCTBUSI, HEOOXOAMMBIE [IJIST TIPEIOCTABICHUSI MyHUIIUITAIbHOM YCITyTH.

2.6.2. brnok-cxema  TIpedoOCTaBICHUS  MYHULMWIAJbHOW  YCIYTHM,  CXEeMaTUYHO  OTOOpaxkarolias
MOC/IEAOBATEILHOCTh  aAMUHUCTPATUBHBIX TPOLEIYpP, TPUBOAUTCS B TMPUIOXKEHUM K aIMUHUCTPATUBHOMY
perjJaMeHTy.

2.6.3. OnucaHue Kaxkmoi aiMUHUCTPATUBHOM TPOLIEAYpPHI TTpeaycMaTpUBacT:

a) ropuauveckre hakThl, SIBISIONIMECS OCHOBAaHUEM IIJIsI Havajla afMUHUCTPATUBHOM MpPOLIEAYPHI;

0) cBeIeHHUS O JOJKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a BBITIOJTHEHUE aAMUHUCTPATUBHON mpoleaypsl. Eciu
HOpPMaTUBHBIE IIPABOBBIC aKThl, HEIMOCPEACTBEHHO PETYJIMPYIOIINE MPEeIOCTaBIeHUEe MYHMIIUIIAIBHON YCIYTH,
comepxXar ykazaHue Ha KOHKPETHYIO JOJDKHOCTh, OHA YKa3bIBaeTCs B TEKCTE aIMUHUCTPATUBHOIO PETIaMEHTa;

B) cojiepXaHWe aIMUHUCTPATUBHOM MpOLEIyphbl, MPOAOKUTEIBHOCTh U (MJIM) MaKCHUMAaJbHBIA CPOK e¢"
BBITIOJTHEHUSI;

T') KPUTEPUU IIPUHATHUS PEIICHUIA;

I) pe3yJbTaT aAMUHUCTPATMBHOM TMpOLEAypbl W TIOPSIOK TIepefayd pesyjbTaTra, KOTOPBIA MOXET
COBIMAJaTh C MOPUANYECKUM (DAKTOM, SBISIOIIMMCS OCHOBAaHMEM IS Hayajda WCIOJHEHUST CleAyIolei
aIMUHHUCTPATUBHON MPOLIEAYPHI;

e) crocod ¢dukcanuu pesyabTaTa BBIIIOJHEHUS aIMWHUCTPATUBHOM IIPOLCAYpPhl, B TOM 4YHCJIE B
3JICKTPOHHOI (hopMe.

2.7. Pazmen «®opMBl KOHTPOJSI 3a MCIOJHEHUEM aIMWHUCTPATUBHOTO pErJIAMEHTa» COIEPKUT
MHDOpMAILIHIO;

a) o ¢dopMax, TopsiIKe U TMEePUOIUIHOCTH OCYILIECTBICHUS KOHTPOJISI 3a UCITOJHEHUEM OTBETCTBEHHBIMU
JOJIKHOCTHBIMU JIULIAMU TTOJIOKEHMI aIMUHUCTPATUBHOIO perylaMeHTa;

0) OTBETCTBEHHOCTh JOJLKHOCTHBIX JIUL, MYHULIMIAJBHBIX CIYXAIIMX ATMUHUCTPALMA MYHUIIUITAJbHOTO
00pa3oBaHus 3a pelieHusT U OeicTBus (0e3neiicTBre), IpUHUMaeMble (OCYIIECTBIISIEMbIE) B XO€ MPeaOCTaBICHUS
MYHULIMITAJIBHOM YCIIYTH;

2.8. B pasmene <«/locyneOHBIH (BHeCyleOHBIN) TOPSIIOK OO0XaJloBaHWS pelIeHWA U OeWCTBUM
(OGesmeiicTBUA) oOpraHa, IIPEOOCTABISIONIETO MYHUIMIAIBHYIO VYCIYTY, a Takke [JOKHOCTHBIX JIWUI WIN
MYHULIMITAIBHBIX CIIyXKallX» YCTaHABJIMBAETCS IOPSIOK OOXaaoBaHUs 3asiBUTEISIMU AeHCTBUI (Oe3deiCTBUS) U
pelIeHU, OCYIEeCTBISIEMbIX U TIPUHSITHIX B XOJI€ BBITTOJTHEHUSI aIMUHUCTPATUBHOTO pPeTIaMeHTa.



B manHOM pasmesie yKa3bIBarOTCS:

- uHbopMauus g 3asgBUTeNel 00 MX MpaBe Ha JOocyaeOHoe (BHecydeOHoe) oOxkajloBaHME IeiCTBU
(6e3meiicTBUS) W pelleHUl, TTPUHSITBIX U OCYIIECTBISIEMBIX B XOJI¢ TIPEAOCTABICHUSI MYHULIMTTAJIBHON YCIYTU;

- HCYEpIIBIBAIOLINIA TIepeyeHb OCHOBaHUI JJI OTKa3a B PACCMOTPEHUU XKaJloObl MO0 MPHOCTAHOBICHUU €e
paccMOTpeHUS;

- OCHOBaHUS ISl Hauaja IMpoLeayphl 10CyIeOHOTo (BHEeCYAeOHOro) o0xKaloBaHUS;

- IIOJDKHOCTHBIE JIMIA, KOTOPBIM MOXET ObITh aJipecoBaHa Xajoba 3asiBUTENSI B IOCYIEOHOM (BHECYIEOHOM)
MOPSIKE;

- CPOKHM PacCMOTPEHMUS KaJIoObI;

- pe3ysibTaT AocyaeOHOro (BHecyneOHOro) oOXajoBaHUSI IIPUMEHUTENBHO K KaxXJoil mpolexype Jubo
MHCTAaHIIMM 00XKaJI0BaHUSI.

3. Paspabomka uymeepicdenue aOMUHUCMPAMUBHBIX Pe2AAMEHMO8

3.1. Tlpu TmOArOTOBKE TMPOEKTa AaIMUHUCTPATUBHOTO peErjlaMeHTa CJeAyeT WCIOIb30BaTh TEKCTOBBIN
penaktop Microsoft Word ¢ uncnonb3oBanueM mpudra Times New Roman pazmepom 14, MeXCTpOYHBI MHTEpBaI
- OJWHApHBIN, MO AOKYMEHTa: JieBoe - 25 MM, BepxHee - 20 Mm, HikHee - 20 MM, mpaBoe - 10 mm. Takxke
HEOOXOMMO OCYIIECTB/ISITh HyMepallMio CTpaHUI] (MepBbIA JIUCT HE HyMmepyeTcsl). TeKCT aaMUHMCTPAaTUBHOTO
perjaMeHTa JOoJIKeH COoAepKaTh aBTOMATUYECKYI0 HyMepallMIo pas3leioB, MOIpa3lesioB, CIUCKOB.

3.2. Pa3paboTuuK pa3MelaeT mpoekT aAMUHUCTPATUBHOIO perjaMeHTa B ceTu MHTepHeT Ha odulimaibHOM
caiite AIMUHUCTpallMM MYHMIUIIAJIbHOTO obpazoBaHus (Www.vyazma.ru.) C matel pa3menieHus1 B cetu MHTepHeT
Ha COOTBETCTBYIOIIEM OMUIMATBLHOM CaifTe MPOEeKT aIMUHMCTPAaTUBHOIO perjaMeHTa JOJIKEH ObITh MOCTYIEH
3aMHTEPECOBAHHBIM JIMLIAM JIJISI O3HAKOMJICHUSI.

3.3. TlpoekT aAMUHUCTPAaTUBHOIO pErjaMeHTa IMOIJEKUT HE3aBUCUMONM 3KCIEPTU3Ee U 3KCIepTuse,
MPOBOJUMOI  YMIOJITHOMOYEHHBIM  OpraHOM  AJMUHUCTpAllMd  MYHULMIAIbHOTO oOpa3oBaHusl (nmanee -
YIOJHOMOYEHHBI OpraH), ONpeAeIEHHbIM MTPaBOBBIM aKTOM AJIMUHUCTPAIIMU MYHULIMIIAJIbHOTO 00pa3oBaHUs.

3.4, TlpenMeToM HE3aBUCHUMOIW 3KCIEPTU3bl TPOEKTa aJIMUHUCTPATUBHOIO perjiaMeHTa (majiee -
He3aBUCHMAsl JKCIEPTU3a) SIBJISIETCS OlLEHKAa BO3MOXHOIO TMOJOXWUTEeNbHOro 3ddeKra, a Takke BO3MOXHBIX
HETaTUBHBIX TOCIECNCTBUI pealu3alvu TMOJOXEHUI TpoeKTa aAMWHUCTPATUBHOTO perjlaMeHTa JUisl TpaxiaH WU
OpraHusaunui.

3.4.1. HezaBucumasi 3KCIepTU3a MOXET TIPOBOAUTHCI (DUMYECKUMU W IOPUAUMYECKUMU JUIAMU B
VHULIUATABHOM TIOPSIAKE 3a CYET COOCTBEHHBIX cpencTB. HesaBucumasi akcnepTuza HE MOXET TPOBOIUTHCS
(GU3NYECKUMU U IOPUINYECKUMU JTUIIAMU, TMPUHUMABUIMMU y4acThe B pa3pabOTKe MpOeKTa aAMUHMCTPATUBHOTO
perjaMeHTa, a TakKe OpraHu3alMsIMM, HAXOJSIIMMUCI B BEJACHUU OpraHa, SBISIONIErocs pa3padOTYIMKOM
aIMUHUCTPATUBHOIO peraMeHTa.

3.4.2. Cpok, OTBeNE€HHBbIN U MPOBENCHUS HE3aBUCUMON 3KCIIEPTU3bI, yKa3bIBaeTCsl TMpPU pasMelleHUU
MpoeKTa aJIMUHUCTPATUBHOTO perjaMeHTa Ha o(uUUMAIbHOM caiiTe AJMUHUCTPALMM MYHULIMIAIBHOTO
oOpazoBaHus. JlaHHBII CpPOK HE MOXET ObITb MEHEe OJHOr0 Mecslla CO JHS pa3MelleHUs] TMpPOoeKTa
aIMUHUCTPATUBHOTO perjiaMeHTa Ha o(puLIMaIbHOM caiite B ceTh MIHTepHeT.

3.4.3. Tlo pe3ynbraTaM HE3aBUCHUMOI B3KCIEPTU3bI COCTABJISECTCS 3aKJIIOUCHHE, KOTOpOEe HarpabiiseTcsl B
opraH, SBSIIOIIMIACS pa3pabOTYMKOM aIMUHUCTPATUBHOrO periamMeHTa. Pa3paboTuumk aaMUHUCTPATUBHOIO
perjiaMeHTa, 00s13aH pacCMOTPETh BCE MOCTYNUBIIME 3aKJIIOUEHUS HE3aBUCUMOUM 3KCIEPTU3bl U TIPUHSITH pEllleHUe
MO pe3yJibTaTaM KaXKJIOW TaKoW 3KCHEPTU3bI.

3.4.4. HenoctymieHue 3aKJIOUEHMSI HE3aBUCUMON 3KCIEPTU3bl Pa3padOTUMKy aJMUHUCTPATUBHOIO
perjaMeHTa, B CPOK, OTBENEHHBIN /s TIPOBEACHUSI HE3aBUCUMOWM 3KCIIEPTU3bI, HE SIBSIETCS TPEISITCTBUEM s
MPOBEICHUST  AKCIEePTU3bl, TPOBOAMMON  YIMOJHOMOYEHHBIM OpPraHOM, U MOCJEIYIOIIETOo  YTBEPXKICHUS
aIMUHUCTPATUBHOIO peTIaMeHTa.

3.5. Tlopsimok TpoBedeHMS] SKCMEPTU3bl YITOJIHOMOUYEHHBIM OpPraHOM OIpENessieTcsl MOCTAaHOBJIEHUEM
AJIMUHHUCTpAallUM MYHUIUMAJIBHOTO 00Opa3oBaHUs.

DKcnepTusa yIoJHOMOYEHHBIM OPTraHOM TPOBOAWTCS TOCJIE COMIACOBAHMSI MPOEKTa aAMUHUCTPATUBHOTO
perjiaMeHTa U TPOBEIECHUS] HE3aBUCUMOU 3KCTIEPTU3HI.

3.6. AOIMUHUCTPAaTUBHBINA perjiaMeHT YTBepXKIaeTcs MOCTAHOBJICHHEM AJIMMHUCTPALUU MYHUIMIIAIBHOTO
00pa3oBaHuUsL. '



